LSU SCHOOL OF THEATRE GRANT AGREEMENT

TIGER GRANTS / GEAUX FILM FUNDING CONTRACT

This agreement is entered into by and between the LSU School of Theatre (“Grantor”) and the
Grant Recipient (“Grantee”) for the purpose of supporting the creation and development of
artistic or academic projects funded through the Tiger Grants or Geaux Film initiatives.

1. Purpose and Scope of Funding

Funds awarded through this grant are to be used solely for the purpose described in the
approved project proposal. Expenditures must be directly related to the project and adhere to
LSU financial policies and procedures per the Geaux Film Financial Handbook (Addendum A).

2. Authorized Use of Funds

All funds must be used for legitimate project-related expenses, including but not limited to
materials, equipment, services, and personnel. Any use of funds for non-approved purposes will
result in a requirement to reimburse the LSU School of Theatre in full. The Grantee must follow
all LSU guidelines related to purchasing, branding, safety, and public communications. (See
Geaux Film Financial Handbook (Addendum A)).

Any contracts with outside vendors must follow university procedures and may require prior
approval. All non- consumable items purchased with grant funding must be returned to the
School of Theatre at the conclusion of the project.

Personnel Expenditures: Any use of grant funds for hiring or compensating personnel must be
approved in writing by both the Executive Producer and the Business Manager at least one
month in advance of any commitment to hire.

Unallowable Expenditures: Under no circumstances will the following purchases be allowed,;
Alcohol, nicotine, firearms, ammunition.

3. Documentation, Receipts, and Pre-Award Meeting
The Grantee must maintain accurate financial records and submit all original itemized receipts
for expenditures.

Expense documentation must be submitted according to a timeline outlined in the Geaux Film
Financial Handbook (Addendum A).

Required Pre-Award Meeting: Before incurring any expenditures, the Grantee must schedule
and attend a meeting with the School of Theatre Business Manager. This meeting is mandatory
and will establish financial procedures, timelines, and any specific conditions of the award.

4. Production and Expenditure Timeline

A detailed production and expenditure timeline must be created in coordination with the
Executive Producer. Grantees must adhere to this timeline, including production milestones and
deliverables such as final script. Any changes must be approved in writing.
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The Grantee agrees to:
a. Submit all required documentation (budgets, updates, final reports) on or before
deadlines mutually established with the Executive Producer.
b. Attend scheduled check-ins or meetings, as determined by the Executive Producer.

c. All receipts and requests for reimbursements must be submitted no later than May 1 of
the academic year in which the grant was awarded.

Failure to meet deadlines without prior written approval may result in withdrawal of funding or
ineligibility for future grants.

5. Use of LSU Theatre Logos and Attribution
The Grantee agrees to:

¢ Include the following credits:
o Geaux Films: Front credit before the film with "LSU School of Theatre” in comparable size and
placement to director, producer, and other credits.
o Geaux Films: Include end credit with Geaux Film logo and LSU logo (available from the SOT
Marketing Office).
o GeauxFilms and Tiger Grant Films: Include “This project was funded in part by the LSU School
of Theatre through the Tiger Grants/Geaux Film program” in end credits.
e Use the LSU School of Theatre and Geaux Film logos on promotional materials, posters, and
public-facing content in which other producers are credited.
e To ensure compliance, all materials using the SOT and Geaux Film logos must be reviewed
by the Executive Producer; Marketing Office or a designated staff member before public
release.

6. Rights

Unless otherwise specified, directors hold the rights to their film. Rights may be shared with producer
or other parties only via written contract/crew deal memo before production commences.

7. Acknowledgments

By accepting this grant, the Grantee confirms that they have received, read, and agree to abide
by all policies, procedures, and expectations outlined in this agreement including but not limited
to item 4. Production and Expenditure Timeline; the Geaux Film Financial Handbook (Addendum
A) and the current version of the CMDA Production Safety and Film Equipment Handbook
(available on the LSU Theatre website). Failure to follow these guidelines may result in
revocation of funding.

8. Termination of Grant
The LSU School of Theatre reserves the right to withhold or terminate funding at any time if the
Grantee fails to comply with the terms of this contract.

By signing below, the parties acknowledge and agree to the terms above.

Director:

Signature: Date:

School of Theatre Grant Contract
September 16, 2025


https://www.lsu.edu/cmda/theatre/resources/student/cmdaproductionsafetyhandbookfall2025.pdf

Producer:

Signature: Date:

Executive Producer, LSU School of Theatre:

Signature: Date:
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Budget

FY 2025 — 2026

The original budget will be set by the School of Theatre Director.
Producer

o All financials for the GeauxFilm will be the sole responsibility of the producer.
Any cash exchange for other production staff to purchase supplies should be
documented and verified with itemized receipts.

o Iwould stress creating a written receipt showing the handover of funds with your
signature and the signature of the production person. They will also need to
provide itemized receipts and any unspent funds directly to you.

$500 Advance

Several weeks prior to filming, you can request a $500 advance to pay for production
supplies. To supply the advance, I will need the director to provide the following
information.

O 0O O O OO OO0 Oo

e}

Name of Production
Film Dates

Film Shooting Locations
89 number

Street Address

City, State, Zip

Phone (w/ area Code)
Land or mobile?

Copy of the Budget

Advance Guidelines:

e The $500.00 check will be available within 1-2 weeks of your forms being
submitted. The check will be mailed to the address you provided above. LSU
requests 10 business days for mailed checks. If you do not receive the
advance within 10 days of Accounts Payable approval, we can request a re-
issue.

e Please keep all receipts for items you purchase and be sure that they are
itemized.

o Irealize some stores, Goodwill for example, do not provide this, but a
handwritten itemization by the store (signed helps too) with an
attached receipt should work fine. Without an itemized receipt, the
University may not consider reimbursement allowable.

e Once filming is complete, I will need the itemized receipts with a breakdown
for the total funds spent.

o Taking photos of the receipts is sufficient, but all information must be
visible and shown as paid.

e A supplementary $500.00 will be considered if the initial advance of $500.00
is spent and sufficient receipts are provided and approved.

e All receipts and requests for reimbursements must be submitted no later
than May 1 of the academic year in which the grant was awarded.



Meals

Your meal budget will be $450/ per shoot day for a maximum of 4 days of shooting totaling
$1800. You can use the $450 as you would like but are limited to $450 per day. So, if you only
have 2 days of shooting, the budget is $900.
o I can certainly assist in paying for the meals to lessen the burden of out-of-pocket
spending.

e AS499 — Special Meal Forms for Event Day shooting
o due at least 2 weeks prior to the event
o In order to cater meals for event day shooting, I will need the following
information.

Date and Time of Event

Event Location (with address)

Caterer Name

Type of Meal (breakfast, lunch, dinner, reception, refreshments)
# of participants

Participant List



Rentals

¢ Location Rentals
o DO NOT SIGN ANYTHING - if rental contracts need to be signed, I will need
copies to forward onto LSU Procurement for signature. This a legal issue that the
LSU CPO must approve.

¢ Car Rentals
o First, and before you rent a vehicle, and drivers will need to fill out a Theatre
Travel Request Form, because renting the vehicle will automatically put you in
travel status.

¢ I can walk you through filling it out if you need any help.

¢  When you fill out the need for vehicle rental, or in the notes at the end of
the form, be sure to mention why you need the vehicle (moving
equipment, as a prop/set item for the filming, etc.).

e It will be routed to Kristin, she will approve, and I will process a Spend
Authorization, which will route to you in your Workday Inbox for
approval.

o Payment

e I can provide you with in-state rental rates and Enterprise locations at
that time.

e Online Enterprise Rental Reservations

¢ You can book and pay for the rental with the advance, as long as you book
under the LSU contracted rate.

e I can pay for the rental on your behalf; on the day/time of rental. I will
need to meet at the location with the driver on pickup day.

e Truck Rentals
o Same rules as car rentals; however, the University has no particular vendor for
box trucks; U-Haul or Penske are acceptable.


https://www.lsu.edu/cmda/theatre/forms/theatre-travel-request-form.php
https://www.lsu.edu/cmda/theatre/forms/theatre-travel-request-form.php
https://elink.enterprise.com/en/lsubr.html

Purchasing Policies and Procedures

Procurement A -Z

https: //www.lsu.edu/administration/ofa/procurement/a-z.ph

Special Authorizations
https: //www.lsu.edu/administration/ofa/procurement/specialauthorizations.ph

Policies and Procedures
https: //www.lsu.edu/administration/ofa/procurement/a-z-policies-

procedures/alcohol.php



https://www.lsu.edu/administration/ofa/procurement/a-z.php
https://www.lsu.edu/administration/ofa/procurement/specialauthorizations.php
https://www.lsu.edu/administration/ofa/procurement/a-z-policies-procedures/alcohol.php
https://www.lsu.edu/administration/ofa/procurement/a-z-policies-procedures/alcohol.php

Reimbursement Example:

The Goat Reciepts
Amount to be
Date Store Amount reimbursed Area Student/Staff Paid on
10/31/2023 | Etsy.com $128.62 $0.00 | Props Melissa Fay ER-0000506024
11/6/2023 | Amazon $13.99 $0.00 | Costumes Melissa Fay ER-0000506024
10/31/2023 | Amazon $18.99 $0.00 | Props Melissa Fay ER-0000504762
11/1/2023 | Amazon $598.29 $0.00 | Props Melissa Fay ER-0000504762
11/1/2023 | Amazon $8.29 $0.00 | Props Melissa Fay ER-0000504762
11/2/2023 | Amazon $8.59 $0.00 | Props Melissa Fay ER-0000504762
11/5/2023 | Amazon $13.99 $0.00 | Costumes Melissa Fay ER-0000504762
11/6/2023 | Amazon $8.99 $0.00 | Costumes Melissa Fay ER-0000504762
11/6/2023 | Amazon $78.13 $0.00 | Costumes Melissa Fay ER-0000504762
11/8/2023 | Amazon $203.88 $0.00 | Costumes Melissa Fay ER-0000504762
10/16/2023 | Amazon $48.28 $0.00 | Props Melissa Fay ER-0000501200
10/25/2023 | Shein $63.90 $0.00 | Costumes Melissa Fay ER-0000501200
11/19/2023 | Domino's $305.73 $0.00 | Meals Melissa Fay ER-0000XXXX
11/2/2023 | Small Sliders $195.80 $0.00 | Meals Melissa Fay ER-0000XXXX
11/19/2023 | Circle K S42.74 $42.74 | Meals Emerson Boutte ER-0000XXXX
11/19/2023 | Circle K $15.33 $15.33 | Meals Emerson Boutte ER-0000XXXX
11/11/2023 | Jubilee 2 $9.44 $9.44 | Meals Emerson Boutte ER-0000XXXX
11/8/2023 | Walmart $181.06 $181.06 | Meals Emerson Boutte ER-0000XXXX
11/8/2023 | Walmart $23.92 $23.92 | Meals Emerson Boutte ER-0000XXXX
11/19/2023 | Circle K $92.93 $92.93 | Meals Emerson Boutte ER-0000XXXX
11/17/2023 | Circle K $9.53 $9.53 | Meals Emerson Boutte ER-0000XXXX
11/8/2023 | Walmart $25.33 $25.33 | Meals Emerson Boutte ER-0000XXXX
11/12/2023 | Walmart $85.57 $85.57 | Meals Emerson Boutte ER-0000XXXX
11/12/2023 | Racetrac $5.95 $59.50 | Meals Emerson Boutte ER-0000XXXX
11/19/2023 | CVS $63.74 $63.74 | Meals Emerson Boutte ER-0000XXXX
11/7/2023 | Plato's Closet $11.00 $11.00 | Costumes Emerson Boutte ER-0000XXXX
11/19/2023 | Domino's $65.97 $65.97 | Meals Emerson Boutte ER-0000XXXX
Total Spent $2,327.98 $686.06
Advance ($500.00)
Needs to be Refunded $186.06
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